COLLEGE GOAL SUNDAY 2012
EVENT PROMOTION PROPSOAL
Site:  _____________________________________________________________________________________________
Site Coordinator:  ___________________________________________________________________________________
Amount Requested: _________________________________________________________________________________

** This is your opportunity to promote your individual site.  A few additional promotion ideas include direct mail, printing extra flyers, and purchasing media ads.  If your institution is a new College Goal Sunday site, or has had less than 100 attendees in the past, the maximum amount you can request is $500.  If your institution has had over 100 attendees in the past, the maximum you can request is $750.  The money cannot be used to support refreshments for volunteers as there is a separate allowance for that.  Also, if you have an innovative idea for promoting CGS that would exceed the $500 or $750 amount, please submit your idea separately, on one page, with your idea and how much it will cost.    

A. Please describe what activities, materials, print/media ads or events you propose to create to enhance the promotion of your College Goal Sunday Workshop.





B.  How will you evaluate the effectiveness of these extra efforts?





C. What is the approximate number of students you expect to serve this year?




Deadline Date:  This form must be submitted by Friday, December 9th for consideration of a College Goal Sunday Promotion Site Grant.  The document must be submitted to Leigh Cameron at leigh.a.cameron@chase.com.
Please see the attached for reimbursement instructions.


How to Receive Your Mini-Grant Funds

· Make a copy of the invoice(s) associated with the grant and keep a copy for your records.
· Complete an OASFAA Reimbursement form (located on the College Goal Sunday web site) for each invoice that you have that is payable to different vendors.  Be sure to include the name of your site in the description of the reimbursement request.  
· You must complete a reimbursement form for each invoice that you submit for different vendors.  
· **Refreshments must be on a SEPARATE reimbursement form.  $50 is the maximum you will be reimbursed for refreshments.
· Attach the original invoice(s)/receipt(s) to the reimbursement form.  
· Mail reimbursement forms by March 15, 2012 to:
Leigh Cameron
407 Grand Circuit Blvd.
Delaware, OH  43015

· Due to standard mail and the multiple signature process required by OASFAA to pay invoices, it may take several weeks for your institution/vendors to receive mini-grant funds.  OASFAA will not reimburse for late fees, therefore your institution may have to pay the invoice up front and OASFAA will reimburse your institution.  
